GARDEN PARTY PERMISSION FORM

This form must be completed for all student garden parties and must be returned to the Conference Office at least 10 days before your event. If you do not obtain the correct permission your event will not be able to go ahead

Garden Parties may be held in May Week and should be booked through the Conference Office.  Josephine Cobb, the Head Gardener, needs to be consulted and then permission needs to be obtained from the Dean. The Head Porter and the Conference Office should then sign this form. 

All parties must conform to the regulations laid out in the attached ‘Guidelines for Student Parties’. You are only permitted to serve pre packaged, pre prepared food. All other food must be provided by the college kitchens and pre booked via the conference office.

You must inform the conference office if alcohol will be available. The college holds a premises license and as such has to ensure that the licensing objectives are maintained during your event. You are not permitted to sell alcohol (whether directly, through the purchase of a ticket or asking for a donation) unless you apply for a ‘Temporary Events Notice’ from Cambridge City Council.

The maximum number permitted in each garden is as follows:

Orchard Court

80

Library Court


60

Servants Garden 

50

Hammond Orchard

50

	STUDENTS NAME:______________________________________________________

SOCIETY NAME:________________________________________________________

GARDEN REQUIRED:____________________________________________________

DATE OF PARTY:_____________  START TIME:_________ FINISH:_________

NUMBER OF GUESTS:__________

I UNDERSTAND THAT I AM RESPONSIBLE FOR ENSURING ALL MY GUESTS BEHAVE IN AN ACCEPTABLE MANNER. ALL UNACCEPTABLE BEHAVIOUR WILL BE REPORTED TO THE DEAN, WHO WILL TAKE THE APPROPRIATE ACTION. I ALSO TAKE RESPONSIBILITY FOR ALL NECESSARY CLEANING OF THE AREAS USED. SHOULD ANY DAMAGE OCCUR OR IF ANY EXTRA CLEANING AFTER MY EVENT IS REQUIRED I UNDERSTAND I WILL BE CHARGED. 

Signed: _____________________________                      Date:_____________

Email address: ______________________________________

 


HEAD GARDENER  
Signed:________________  Date:_____________

DEAN                        
Signed:________________ Date:_____________

HEAD PORTER                 Signed:________________  Date:_____________

CONFERENCE OFFICE   Signed:_________________ Date:_____________                                                                                                   

                                                                                                   The Dean 2010

